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PecryGmuiku Tatapcran

1. Ob6mme nosoxenns

* 1.1. Honoxenue o TIOPsIAKE pa3pabOTKM M MPHHATHS JIOKATHHBIX aKToB (najee - [Tonoxenue)
MYHHIIHIIAIBHOTO OI0/DKETHOTO JIOMIKOIBHOIO o0pa3zoBarenbHOro YIpexIeHus «YOeeBCKUl meTcKumii
cam» JlpoxokanoBckoro MYHHIIHTIQILHOTO paiiona Pecry6muku Tarapcran (manee - Yupexnenue)
Pa3paboTano B cOOTBETCTBHM cO cTaTheii 30 DezepanbHOro 3akona ot 29.12.2012 r. Ne 273-®3 «06
obpasoBanun B Poccuiickoii ®Genepammny, TpynoBoro komekca P®, I'paxnanckoro xonexca PO,
Yeraa Vupexnenns, ¢ neisio Pa3TPaHUYCHUS MOJHOMOYHH, ONpeseseHus Nopsizika JIeHcTBuUit, u
HAlIpaBJICHO Ha M30eKaHHe HapyIIeHuUi KOHCTPYKTHBHBIX HOPM, HOPM TPY0BOT0 3aKOHO/IaTeNIbCTBA,
3aKOHOZATEIbCTBA 00 0OPA30BAHMH M HHBIX paB u cBOOO/ rpak/aH.

1.2. Tonoxenue onpegensier obmue TpeboBaHus K TIOpAZIKY pa3paboTKU MPOEKTOB JTOKAILHBIX
aKTOB, OCHOBHBIC TPeGOBAHMS K COJEPKAHMIO JIOKQbHBIX AKTOB, MOPSAKY NpPHHATHS YKa3aHHBIX
AKTOB, a TAKKE BHECCHHE B HHX JIOTIOJTHEHMH H H3MEHEHHi],

Hensmu 1 3anauamu [onoskenus SABJISIFOTCS:

* CO3/IaHWE CIMHOM M COTIACOBAHHOIM CHCTEME] JIOKAJIbHBIX aKTOB;

*  obecrnevenue NpUHIHMNIA 3aKOHHOCTH B HOPMOTBOPYECKO# JIesITeNbHOCTH;

*  COBCPIICHCTBOBaHHE mporecca TIOZrOTOBKH, O(OPMIICHHUS, NPHUHATHS U peanusanuu
JIOKQJIbHBIX aKTOB;

*  TpenoTBpallienue y6aupoBaHus PETYJTMpPOBAaHUs OOIIECTBEHHBIX | 00pasoBaTesbHBIX
OTHOUICHHI.

1.3. Tlonoxenue spnsiercs JIOKanbHBIM akToM MBJIOY «V6eenckuii JACTCKHH Call » ¥ BBOIHUTCS
B JICHCTBUE NIPUKA30M 3asenyromero MBJ[OY.



2. TloHsATHE JTOKAJBHOIO AKTA.

2.1. Tlox nokanbHBIMHM aKTaMU B cCMbIcie HacToswero IlonoxeHus MOHMMAIOTC pa3padaTbiBacéMble U
MPUHUMAEMble B YUYPEXKIECHUM B COOTBETCTBUM C €ro KOMIETCHIMEH, OMNPEIAEICHHON JEUCTBYIOIIUM
3aKOHOMaTeIbCTBOM W YcTaBoM MBJIOY, BHYTpeHHHE TOKYMEHTHI, YCTaHABIWBAIOIIME HOPMBI (IIpaBUA)
o011ero xapakrepa, npeAHa3HauYeHHbIE JUIsl PEeryJIMpOBaHUs IPOU3BOJICTBEHHOMH, yIpaBieHYeCcKol, (PMHAHCOBOM,
KaJIpOBOH, 00pa30BaTeIbHON U MHON ()YHKIIMOHAILHOU e TEIIbHOCTH BHYTPU Y UPEKICHUS.

JlokanpHBlE aKThl YUpeXIEHHs JACHCTBYIOT TOJIBKO B TMpeAenax IaHHOH o0meo0pa3oBaTebHON
OpraHM3alMK U HE MOTYT PETYJIUPOBATh €€ OTHOILIEHUS BHE €€.

2.2. JlokanbpHBIE aKThl, PETYIHPYIOIIUE O00pa30BaTENbHBIA IMPOLECC B YUPESKICHUN KOHKPETH3UPYET
IIpaBa ¥ 00s13aHHOCTH YYaCTHUKOB 00pa30BaTeIbHBIX OTHOILICHUH.

2.3. JlokanbpHble aKThl, PEryJUpPYyIOIIHME TPYAOBbIE OTHOLIEHHUS B YUPEKIEHUU COCTABISIOT OCOOYIO
o0J1IacTh OTHOIIEHUH MexXIy paboronaTeneM M pPaOOTHUKAMH, pPa3padaThIBAIOTCA MJIs pealu3aliu IpaB
paOOTHUKOB, UCIIOJHEHUSI UMH 003aHHOCTEH, OEP KAHUS IUCLUILIMHBI B TPYAOBOM KOJJICKTHBE.

HopMbl J10KanbHBIX aKTOB, YXYALIAIOUIME IOJO0XEHHE PAOOTHUKOB IO CPAaBHEHHUIO C YCTAHOBJIEHHBIM
TPYJAOBBIM 3aKOHOJATEIbCTBOM U WHBIMM HOPMATHUBHBIMH IIPaBOBBIMHM aKTaMM, COJEP)KAIUMHU HOPMBI
TPYAOBOro TpaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMH, a TaKXKe JIOKAIbHBIE AaKThl, NMPHUHATHIE 0Oe3
coOOIeHNs, yCTaHOBICHHOTO cT. 372 TpymoBoro koaekca P® mopsiika yyera MHEHHS IMPEICTaBUTEIHHOTO
opraHa paOOTHHUKOB, HE IIOJUIEXKAT IPUMEHEHHUIO.

JlokanbHble aKThl yTBEpXKIArOTCa paboTodareneM (3aBeQyIOLIMM) B Mpejaenax KOMIIETEHIMH B
COOTBETCTBHH C TPYJIOBBIM 3aKOHOAATEIbCTBOM U MHBIMM HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH, COJCPKALIUMHU
HOPMBI TPYJI0BOT'0 npaBa, KomiekTUBHBIM J1I0roBOpoM, cornamenusmu (4. 1 cr. 8§ TK PD).

2.4. YHuUIMPOBaHHBIX (OPM JUIS TPUHSATHS JIOKAJTBHBIX AKTOB YUPEKICHHS HE YCTaHABIHMBACTCS.
HcknrouenneM coctaBiisitoT mraTHoe pacnucanue (popma Ne T-3), rpadux otmyckoB (popma NeT-7) u dopmbl
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, yTBepkaeHHbIe [locTanoBienuem ['ockomcrata Poccun ot 05.01.2004 1. Ne 1
«O0 yTBepXkaeHNH YHU(DUIMPOBAHHBIX (HOPM NEPBUYHON YYETHOW MOKYMEHTALMU MO Y4YETy TpyAa U €ro
OILJIATBI».

@®opMbl OCTATBbHBIX JOKAIbHBIX aKTOB, 3aBEAYIOIIUIN OIpeeIIieT CaMOCTOSITENbHO.

3.Kinaccudukanus JJOKaJIbHBIX AKTOB:

3.1. Ilo cTenenu 3HaUUMOCTH:

— 00s13aTeNbHbIE — COCTAB TAKHUX JIOKAJIBHBIX aKTOB OIpPEENIEH TPYAOBBIM 3aKOHOATEILCTBOM. TpynoBOi
kozekc PD comepxut mpsiMoe ykazaHUE Ha MPUHATHE MOJOOHBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK
POD).

— HeoOs3aTeNbHbIE — TaKue€ JTOKYMEHTHI INPSAMO HE MPEIyCMOTPEHBI TPYIOBBIM 3aKOHOAATEIBCTBOM,
paboToaTenb NIPUHUMAET JOKAJIbHbIE aKThl II0 CBOEMY YCMOTPEHUIO.

3.2. ITo cdepe neiicTus:

— 00111ero XapakTepa, pacpoCTPAHSIONINECS Ha BCIO OpraHU3aluIo;

— CIIELIMATILHOTO XapaKTepa, KaCaroIlUecs OTAEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry nuit:

— pacnpocTpaHsoIIKecs Ha BceX paOOTHUKOB OPTaHU3alINY;

— pacupoCTpaHSIOIIKECs Ha ONPEIETICHHYIO KaTeroprio paOOTHUKOB;

3.4. o cniocoOy mpUHATHS:

— MpUHUMaeMble paboToaaTeNIeM eIMHOINYHO;

— NpUHMMaeMble C Y4YeTOM MHEHHs IpeICTaBUTEIbHOIO opraHa paOoOTHHKOB. B sTom ciydae mnpu
MPUHATUH JIOKAJIBHBIX aKTOB HEOOXO0AUMO COOITIONATh MOPSIOK, TpeaycMoTpeHHsblIi cT. 372 TK PO.

3.5. Ilo cpoky aeiicTBusi:

MIOCTOSIHHOTO JIEHCTBUS,

— O6eccpouHbIe;

— C OIPEJEIIEHHBIM CPOKOM JCHCTBUS.



3.6. Ilo cpoky xpaHeHus:

— MOCTOSIHHOT'O XpaHEHUS,

—75 ner;

— IpyTHeE.

4. CTpyKTYpa M cojep:KaHue JOKAIbHbIX HOPMATHBHBIX AKTOB

4.1. CTtpykTypa ¥ CcOJEpKaHHE JIOKAJIbHBIX HOPMATHMBHBIX AaKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIICHUU KOTOPBIX HEOOXOAMMO MPUHSATHE TAKUX aKTOB.

VY CI0BHO CTPYKTYpPY JIOKAJIBHBIX aKTOB MOXKHO Pa3/IeIUTh Ha CIEIYIOIINE YaCTH:

—o0lIMe TOJIOKEHUSI: [IEPEUYCHb PEryJUpPyeMbIX BONPOCOB; HOPMATHUBHBIE IPABOBBIC AaKThl, B
COOTBETCTBHUHM C KOTOPBIMH JIOKQJIbHBIM aKT NPUHUMAETCS; MOJpa3esieHus] WU KaTeropuu pabOTHUKOB,
MONAJAI0NINE MO/ EHCTBIE JTOKAIBHOIO aKTa;

— OCHOBHAfl YacTh: paBa U OOS3aHHOCTH pabOTHHKA U pabOTOMATElNs; MPOLEAYphl, HE ONpeAeiiCHHbIC
3aKOHOAATEIBCTBOM; IMOPAIOK B3aWMOJAECUCTBUS CTPYKTYPHBIX MOJpa3felieHui B 3aBUCUMOCTU OT CHEIU(pUKU
JIOKAJILHOTO aKTa; IEUCTBUSI CTOPOH, CPOKH, OTBETCTBEHHOCTH U TIP.

— 3aKJIYUTEIbHbIE TOJI0KEHHS: BPEMsI BCTYIUICHUS JOKAJIBHOTO aKTa B CHILY, MEPEUYEHBb JIOKAJIbHBIX
aKTOB WJIM OTJIETBHBIX MMOJIOXKEHUN, TPEKPAIIAIOIINX TEHCTBHUE C IPUHATHEM HOBOT'O aKTa.

JlokanpHbIE aKThI MOTYT COACPKATh MPUIIOKEHHUS, KACAIOIIUECS BOIIPOCOB, OTPAKEHHBIX B ATUX aKTaX.

4.2. TekcT JOKaIbHOTO HOPMATUBHOT'O aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. Pa3paGoTka HOPMAaTHBHOIO JIOKAJbHOI0 AKTa

ITpoexThl JIOKaJIbHBIX HOPMAaTHUBHBIX aKTOB pa3palaTbiBaroTcs Mo pemeHuto [legarormueckoro coserta,
OOmiero coOpanHusi paOOTHUKOB WJIM aJIMUHHCTPAUUU YUpPEXKICHHs B 3aBUCHMOCTH OT MX KOMIICTCHIIWH,
OINPEJIEIICHHON 3aKOHOM U Y CTaBOM Y UpEeXKACHUS.

5.1. Drambl pa3pabOTKH MPOEKTOB JOKATHHBIX HOPMATUBHBIX aKTOB:

5.1.2. Ompenenenue BOMPOCOB, MO KOTOPHIM TpeOyrOTCsA pa3paboTka W YTBEPXKICHUE JIOKATBLHOTO
HOPMATHUBHOTO akTa. [1oTpeOHOCTh BBIABISETCS B XOJ€ COBEIIaHWH, coOpaHuil, muaHepok. CamMu paOOTHUKH
VYypexneHns MOTyT BBICTYIUTh C MHULMATUBOW CO3JaHMS JIOKaJbHOTO HOPMATUBHOIO aKTa IIPU BBISBICHUU B
Xo7ie paboThl HeyperyIupOBaHHbBIX BOIIPOCOB.

5.1.3. Coznanue paboyeii rpymisl Mo pa3paboTKe JIOKAIbHOTO HOPMATHBHOTO aKTa.

5.1.4. HazHayeHue OTBETCTBEHHOIO PYKOBOAWTENs paboueil rpymnmbl, KOTOPbIM OyaeT KOOpAMHUPOBATH
YYaCTHUKOB U KOHTPOJMPOBATh YCTAHOBJIEHHBIE CPOKH pa3padOTKH JIOKAJbHOTO HOPMAaTHBHOIO aKTa.
OcTranpHble WIEHbl TIPYNIbl BIpaBe BHOCUTH MPEMJIOKEHHS M 3aMeuaHus B XOJA€ MOJITOTOBKHM IPOEKTa
nokyMmeHTa. [Ipm HEoOXOAMMOCTH OTBETCTBEHHBIM HCIOJIHUTENb J10padaThIBA€T €ro C Y4€TOM BHECEHHBIX
3aMEYaHHM.

5.1.5.CornacoBanue NMpoeKTa JOKaJIbHOro akta. Ha maHHOM 3Tame MpoeKT HeoOXOJIUMO COIJIacoBaTh C
y4aCTHHKaMU paboyeid TpyInbl U IpYTUMHU 3aUHTEPECOBAaHHBIMU JIMIIAMU

5.1.6. Ilocne cormacoBaHusl NMPOEKT MeEpefaeTcss Ha yTBepxkaeHue padoronaremo. Eciu i npusHsTHSA
JIOKAJIbHOT'O aKTa HEOOXOAMMO YUMTHIBATh MHEHHE MTPECTAaBUTEIBHOIO OpraHa paboTHUKOB (Mpo¢coro3a), TO 10
YTBEPKACHUS pabOTOAATENEM MPOEKT JOKYMEHTa U 0OOOCHOBAaHUE MO HEMY JIOJDKHBI ObITh HANpaBJiE€HBI B 3TOT
opraH. (ct. 372 TK P®.)

6. [lpuHATHE JIOKAJIBHBIX HOPMATHBHBIX AKTOB

6.1.Cornacao ct1. 12 TK P® nokanpHblif akT BCTyHaeT B CUJIY CO JHS €r0o NPUHATUS paboToaTeNeM WK CO
JHS1, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOXKET MPUHSTH JIOKAIbHBIE aKThI CIEAYIOIIMMHU CIIOCO0aMMU:

— YTBEP/IUTS;

— U3/1aTh NpHUKa3 (pacrnopsbKeHne) 00 yTBep KIEHUH JOKAJIbHOTO aKTa.

6.2.YTBepxias JOKaJIbHBIM akT, paboTomarenb JOJDKEH IOCTaBUTh MOANUCH B pekBusute “I'pud
YTBEPKICHUS JOKYMEHTa . OJTOT PEKBHU3UT pPAclojarardT B MPaBOM BEPXHEM YNNIy HoKymeHTa. I[lomumo
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noanucu rpud goimxeH coctoath u3 cioa Y TBEPXKJIEHO (6e3 kaBbruek), HaMMEHOBaHUS JTOJDKHOCTH JIUIIA,
YTBEPKAAIOIIETO JOKYMEHT, €r0 HHUIIUAJIOB, (DaMUINK U JaThl IOITUCAHMS.

6.3.1lpu yTBEp>KIEHUHN JOKYMEHTa HECKOJbKUMH JOHKHOCTHBIMU JIMIAMHU WX MOJIMUCH pacrojaraimT Ha
OJIHOM YpOBHE.

6.4.JIoKaJIbHBINA aKT MOXXET MPUHUMATHCS MyTEM W3JaHHS MpHKa3a (pacrnopspkeHus). YHUPUITMPOBAHHOMN
GopMBI JUIS TaKOro TMpHKasa HE MNPEIyCMOTPEHO, IMO3TOMY paboTodarelh BIpPaBe ONPEICIHTh e¢
CaMoCTOSITeNLHO. B npukase 00 yTBEpKICHUH JTOKAIBHOTO aKTa HEOOXOAMMO OTPa3UTh:

— JIaTy BBEJICHUS JIOKAJILHOTO aKTa B JICUCTBUE;

— yKa3aHue 00 03HaKOMJICHHH PAOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH JJIsl 3TOTO;

— (paMIIIUY U TOJDKHOCTH JIMII, OTBETCTBEHHBIX 32 COOJIOICHHE JIOKAIBHOTO aKTa;

— IpyTUE YCIOBHUS.

7.03HaKOMJIEHHEe YYACTHMKOB 00pPa30BaTeJbHOIO IMpolecca ¢ JIOKAJIbHbIMH HOPMATHBHBIMU
aKTaMH

7.1. Paborauku Yupexnaenus (dactb 2 cratbu 22 TK P®) B 00s3aTenbHOM MOPSIKE TOKHBI OBITH
O3HAKOMJICHBI MOJI JHYHYIO POCHHUCh CO BCEMHU JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMH, NMPUHUMAEMbIMU B
OpraHu3alli U HEMOCPEJICTBEHHO CBSI3aHHBIMU C MX TPYAOBOU AESATENHHOCTHIO. ECIu JIOKaNbHBINM aKT KacaeTcs
00yJarommXxcsi, UX pOJUTENICH, OH JOJDKCH OBITh JOBEJCH JI0 MX CBEIACHHS.

7.2. Ponutenu (3aKOHHBIC MPEACTABUTENIN) 3HAKOMATCSA C JIOKAJbHBIMH HOPMATHUBHBIMU aKTaMH IpH
MOCTYIUICHUH B JOUIKOJIBHYIO 00pa30BaTeIbHYI0 OPraHu3alnIo.

7.3. JlokanbHbIE HOPMATHUBHBIE aKThl Pa3MEIIAIOTCS Ha OPUIIMATIEHOM calfTe YUpeKIeHUsI.

8. I3MeHeHMe JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonarens BIpaBe BHOCUTH U3MEHEHUS B JIOKATHHBIC AKThI:

— B CBSI3M CO BCTYIUICHUEM B CHUTY JTHOO M3MEHEHHUEM 3aKOHA WJIH JIPYTOro HOPMAaTHBHOTO IIPABOBOTO aKTa,
coJiep Kaliero HOpMbI TPYAOBOTO MPaBa, KOJJIEKTUBHOTO JIOTOBOPA, COTJIAIICHHUS;

— MO0 COOCTBEHHOMY YCMOTPCHHIO. B ATOM cilydae BaKHO, Y4TOOBI NMPHHHMAEMBIC JIOKAJIbHBIC aKTHl HE
VXYAIMATA TIOJIOKEHUS PAaOOTHUKOB IO CPaBHCHHIO C TPYJOBBIM 3aKOHOJATEIHCTBOM, KOJUICKTHBHBIMU
JOTOBOpaMH, coryameHusmu (4. 4 ct. 8 TK PD).

8.2.M3MeHeHusI BHOCSTCSI B TOM JK€ MOPSIKE, B KOTOPOM JIOKAJIbHBIN aKT pa3padaThIBajics U yTBEPKIAICA
nepBoHayanbHO. HeoOXoIMMo y4MTHIBaTh, YTO M3MEHEHHUsI MOTYT 3aTparuBaTh OIpeIeJICHHbIE CTOPOHAMU
YCIIOBUSI TPYAOBOTO J0roBopa, a coriacHo cT. 72 TK P® 3710 nomycTUMO TONBKO MO COTJAIIEHHIO CTOPOH.
PabGoTtonarens BrpaBe B OJHOCTOPOHHEM TOPSIKE M3MEHATH YCJIOBHS TPYAOBOTO JIOTOBOpa TOJBKO B CIlIydae
OpPraHU3AIMOHHBIX WM TEXHOJOTHYECKUX HW3MEHEHU# ycioBuil Tpyaa. [lpu 3ToM HeoOXoaumo coOmroaTh
nporeaypy, onpeneneHuyo B cT. 74 TK PO.

9. OT™MeHa JIOKATBbHBIX AKTOB.

9.1.Cornacho ct. 12 TK P® ocHOBaHMAMHU 7151 IPEKPALLEHUS JEHUCTBUS JOKAJIBHOTO aKTa UM OTIEJIBHBIX
€r0 MOJIOKEHUH SIBIISIFOTCSL:

— UCTe4YeHue cpoka JeiictBus. Takas cuTyalusi BO3MOXKHA, €CIM MPHU Pa3pabOTKe JOKaJIbHOIO akTa ObuI
onpezenieH Mepuoj ero JedcTBus. [Ipm HAacTyImIeHMHM YKa3aHHOIO CpPOKa JIOKAJbHBIM aKT aBTOMAaTHYECKU
yTpaunBaet cmiry. OT paboTonaresns He TpeOyeTCss U3IaHusl TOMOJHUTEIBHBIX JTOKYMEHTOB, TOITBEPKIAIONTUX
3TOT (hakT. B KauecTBe npumepa MOKHO IPUBECTU IrpaduK OTIYCKOB. B cuity mpsimoro ykasaHus 3akoHa rpaduk
OTITYCKOB YTBEPKJIa€TCsl €KETOJHO U MPEKpPAIaeT JeHCTBUE 0 OKOHYAHUH KAJIEHJApPHOTO T0/1a;

— OTMeHa (TMpHU3HAHME YTPATUBLIMM CHIIY) JIOKQJIBHOTO aKTa JIMOO OTIENbHBIX €ro MOJOXKEHUH JIPpyrum
JIOKAJIbHBIM aKTOM;

— BCTYIUIEHME B CWJIYy 3aKOHa WJIM JPYTOro HOPMAaTHMBHOIO IPAaBOBOIO AaKTa, COJEPIKALIETO HOPMBI
TPYAOBOTO TpaBa, KOJUIEKTMBHOTO JOrOBOpa, COTJIAIIEHUS, KOTJa YyKa3aHHBIE aKThl yCTaHABIMBAIOT Oosee
BBICOKUH YpOBEHb rapaHTHii paOOTHUKAM 110 CPAaBHEHUIO C IEHCTBOBABIIMM JOKAJIbHBIM aKTOM.



9.2.Ecnu mpuHAT 3aKOH WM APYrod HOPMATHUBHBINA IPABOBOM aKT, YCTAHABIMBAIOIMIUK 00Jie€ BBICOKHIMA
YpOBEHb TapaHTHi pabOTHUKAM MO CPAaBHEHHIO C JIOKAJIBHBIM aKTOM, ACMCTBHE JOKAJILHOTO aKTa UM OTAENIbHBIX
€ro MOJIOKEHUM MPEeKPaIaeTCs.
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